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Spring 1  

Unit:  
Emailing- Google 

Must have knowledge: 
 To know that email stands for ‘electronic mail.’ 
 To know that an attachment is an extra file added to an email. 
 To understand that emails should contain appropriate and respectful content. 
 To know that cyberbullying is bullying using electronics such as a computer or phone. 

Key Vocabulary:  
 
Attachment: A function that lets you add files 
to an electronic message 
(email) before sending. 
 
Cyberbullying:  Constantly being unkind to 
someone using online platforms, for example 
email and instant messaging. 
 
Email:   Electronic-mail which allows us to 
send messages and files 
from one account to another over a network. 
 
Spam:  Nonsense or junk emails, used for 
advertisement or harassment. 
 
 
 
 

Key skills 
 Learning to log in and out of an email account. 

 Writing an email including a subject, ‘to’ and ‘from’. 

 Sending an email with an attachment. 

 Replying to an email. 

 

 
 

 

 

 


